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· Responsible to the Registered Nurse to assist residents to meet basic emotional, social and physical needs.
· The P.S.W. is conversant and compliant with the philosophy, policies, and objectives of Greenwood Court.
· The P.S.W. is an integral part of the care team and as such, shares suggestions and ideas in order to enhance the services to residents of Greenwood Court.

Qualifications:
· P.S.W. certificate required.
· Mature individual possessing good physical and mental health.
· Demonstrated desire to work with the elderly and a compassionate, common sense approach.

Specific Areas of Responsibilities:
Practices Universal Precautions at all times.
· Assists with all resident aspects of daily living.  Observes and reports any changes in resident behavior, appetite, or general demeanor.
· Assists with tub, bath, shower, sponge bath, and therapeutic baths.
· Attends to regular skin care and back rubs as necessary.
· Assists with oral care every a.m. or h.s.
· Provides for daily hair grooming.
· Assists with application of eye glasses, dentures, and hearing aids.
· Assures scheduled finger nail care is carried out as scheduled.
· Assumes responsibility for appropriate removal of facial hair.
· Is responsible for maintaining cleanliness in resident rooms 
· Makes bed daily.
· Maintains cleanliness in service areas.
· Assures that resident’s clothing is clean and appropriate; both that is worn and in storage.
· Assists residents in exercises as per resident care plan.
· Maintain supplies in resident rooms and service areas so that they are accessible for regular use.
· Conducts regular monthly weight check and quarterly vital signs on all residents and documents these per established protocol.
· Collects lab specimens as per instruction from Charge Nurse.
· Is responsible for following continence program as it is outlined for each resident – involves assisting to bathroom, maintaining continence supplies in resident’s room and using properly, providing perineal care when necessary, monitoring intake and output when ordered, and using bedpan and urinal when necessary.
· Assists residents at snack and meal times as per individual resident care plan.
· Responsible for maintaining cleanliness of residents’ wheelchairs, bedpans, urinals, and other assistive devices as per posted schedule.
· Maintains a safe environment.  Is familiar with a) proper use of restraints/P.A.S.D., b) safe operation of all mechanical lifts and relevant policies.
· Practices good body mechanics. 
· Assist in safe transferring of residents.
· Tidying daily of resident room, lounge and dining areas.
· Responsible for laundering of personal items as per schedule.
· Participates in care conferences.
· Responsible for daily documentation of care.
· Reports all incidents to the Charge Nurse and fills out appropriate forms as directed.
· Attends in-services, educational opportunities and staff meetings as scheduled.
· P.S.W. is familiar with infection control manual and utilizes procedures. 
· Familiar with disaster manual.
· Provides regular input on need for changes to shift routines if necessary.
· Assists as necessary with orientation of new staff members.
· Familiar with contents of communication book, as well as all policy and procedure manuals pertinent to their work.
· Is trained annually and uses precautions prescribed by the WHMIS program.
· Is familiar with and follows proper procedures in the event of a fire and during a fire drill.
· Is willing to serve on committees.
· Assists with serving of all meals and ensures individual residents receive adequate intake at all meals.
· Any other duties as assigned by Charge Nurse.
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