[image: image1.png]Greenwood
Court

Aoivion of
Tri-County Mennonite Homes

Leadership im Service



Job Description

Charge Nurse

· The Charge Nurse/Registered Nurse will provide professional nursing care to residents and direct and supervise nursing care given by  PSW’s.

· R.N.’s & R.P.N.’s work closely with D.O.C., Nursing, Physicians, Pastoral Care/Volunteer Coordinator, support staff residents and families.  Directly responsible to the Administrator/D.O.C.

Qualifications:

· Current registration in good standing as a Registered Nurse with the College of Nurses of Ontario.

· Skill in planning, prioritizing and coordinating workload.

· Mature individual possessing good physical and mental health and demonstrated desire to work with the frail elderly.

· Supervisory skills

Specific Areas of Responsibility:

1. Providing Nursing Care in accordance with Greenwood Court policies, physician’s orders and College of Nurses of Ontario Standards of Practice.

2. Assists in maintaining a physical and psychosocial environment which meets the needs and safety of residents.

3. Identifying needs of residents, documenting the nursing process of assessment, planning, implementation, and evaluation on the resident care plan and Multidisciplinary Clinical Records.

4. Supervision of nursing staff – directly/channeling resident/family/staff concerns appropriately.

5. Documents according to policies and procedures outlined for the facility and in accordance with RAI-MDS.

6. Responsible for ordering and processing of medication.

7. Administers medication and treatments as prescribed.

8. Responsibility for safekeeping of medication and narcotic keys and security of medication treatment room.

9. Assesses residents’ condition by recognizing and interpreting signs and symptoms.

10. Reports signs and symptoms of resident illness or condition change to the physician and family promptly.

11. Assists physician in diagnostic and therapeutic measures.

12. Responsible for planning, implementing, evaluating and updating Resident Care Plans on a continual basis.

13. Maintains medical records of residents.

14. Assumes responsibility for care of nursing equipment.

15. Ensures Incident Reports are completed as per policy and procedure.

16. Avails self of opportunities for personal development by attending scheduled staff meetings and in-service education programs.

17. Cooperates fully with the annual Employee Evaluation system and utilizes resources to maintain competency of practice.

18. Assists in orientation of nursing personnel and offers.

19. Supervises all nursing aspects of unit when on shift.

20. Reports all relevant information to the oncoming Registered Staff.

21. Is familiar with and follows proper procedures in event of fire, fire drill, disaster or mock-disaster.

22. Assumes responsibility for the entire facility in the absence of the Executive Director/Director of Care.

23. Participates on committees.

24. Encourages the interdisciplinary team approach to resident care.

25. Arranges appointments, transportation, care conferences, replacement of staff, etc.

Other duties as assigned may include, but are not limited to:

1. Notification of Executive Director, Director of Care and/or Facility Services Coordinator of problems which require immediate after hours attention.

2. Telephone answering responsibilities to be shared with other staff based on current location.

3. Functions as Staff Health Nurse on her tour of duty – carrying out proper procedures of reporting and treatment.

4. Attends care conferences as needed.

